Annex II


Agency Notification Templates for Reporting
Amended, Dropped, or Cancelled Projects
AN-1 Template – Agency Notification on Amended Project.  This template is used for all types of project to notify the GEF Secretariat for amended:
· Full-sized Project

· Non-expedited Enabling Activity

· Expedited Enabling Activity

· Medium-sized Project

AN-2 Template – Agency Notification on Dropped/Cancelled Full-sized Project or its associated Project Preparation Grant (PPG) or Project Identification Form.  This template is used to notify the GEF Secretariat for dropped:
· Project Identification Form
· Project Preparation Grant
· Full-sized Project after Council Approval

· Non-expedited Enabling Activity after Council Approval

and cancelled:
· Full-sized Project after Agency Approval

· Non-expedited Enabling Activity after Agency Approval

AN-3 Template – Agency Notification on Dropped/Cancelled Medium-sized Project or Expedited Enabling Activity.  This template is used to notify the GEF Secretariat for dropped:
· Medium-sized Project 
· Non-expedited Enabling Activity

· PPG for Medium-sized Project

· PPG for Non-expedited Enabling Activity (NCSA)

And cancelled:
· Medium-sized Project after Agency approval

· Non-expedited Enabling Activity after Agency approval

Instructions:

1) When using the templates, always refer to Project Cycle Update: Clarification of Policies and Procedures for Project Amendments and Drops/Cancellations (GEF/C.24/Inf.5) for full explanations and definitions.

2) Put cursor on the data fields and press F1 to get instruction on how to fill out information.
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              Agency Notification on Amended Project

Project Identifier

Name of Amended Project:      
Country(ies):      
Implementing/Executing Agency:  FORMDROPDOWN 

GEF Project ID:      
Agency Project ID:      
Focal Area:  FORMDROPDOWN 

Project Type:  FORMDROPDOWN 

CEO Approval/Endorsement Date:      
Approved/Endorsed GEF Grant:      
Agency Project Approval Date: (Month/Day/Year)
Agency Project Approval Amount: (in US Dollars - not in millions) 
Project Amendment
Amendment date:      
Type of Amendment:  FORMDROPDOWN 

Changed amount or objective:      
Explanation for amendment:      
The  FORMDROPDOWN 
 would like to  FORMDROPDOWN 
  the GEF Secretariat for the amendment of the above-mentioned project.

	(Name and Signature)
Agency Certifying Officer

Email Address:      
Phone:      
	Project Contact Person
Email Address:      
Phone:      



                    FULL-SIZED PROJECT DEVELOPMENT 

                       FORMDROPDOWN 
Agency Notification on  

Project Identifier

Name of Project:      
Country(ies):      
Implementing/Executing Agency:  FORMDROPDOWN 

GEF Project ID:      
Agency Project ID:      
Focal Area:  FORMDROPDOWN 

Operational Program(s):      
Project Classification:  FORMDROPDOWN 

Financial Status
Drop/Cancellation Date:      


	Project Stage
	Date
	GEF Amount ($)
	Disbursed Amt ($)

	Council Approval
	     
	     
	

	CEO Endorsement
	     
	     
	

	Agency Fee
	
	     
	     

	Agency Approval
	     
	
	

	PPG Approval
	     
	     
	     

	Supplemental PPG
	     
	     
	     


Explanation for dropping/canceling project:      
The  FORMDROPDOWN 
 would like to inform  the GEF Secretariat for dropping/cancelling the above-mentioned project.

	(Name and Signature)
Agency Certifying Officer

Email Address:      
Phone:      
	Project Contact Person
Email Address:      
Phone:      


  MEDIUM-SIZED PROJECTS AND ENABLING ACTIVITIES 
FORMDROPDOWN 
AGENCY   Agency Notification on 

Project Identifier 
Name of Project:      
Country(ies):      
Implementing/Executing Agency:  FORMDROPDOWN 

GEF Project ID:      
Agency Project ID:      
Focal Area:  FORMDROPDOWN 

Operational Program(s):      
Project Status
Dropped/Cancellation date: FORMDROPDOWN 



	Project Stage
	Date
	GEF Amount ($)
	Disbursed Amt ($)

	CEO approval
	     
	     
	

	Agency Fee
	
	     
	     

	PPG approval
	     
	     
	     

	Add-on approval
	     
	     
	     

	Supplemental approval
	     
	     
	     


Explanation for dropping/canceling project:      
The  FORMDROPDOWN 
 would like to inform the GEF Secretariat that the above-mentioned project has been dropped/cancelled.

	(Name and Signature)
Agency Certifying Officer

Email Address:      
Phone:      

	(Project Contact Person)
Email Address:      
Phone:      



