PREPARATION GUIDELINES FOR

OPERATIONAL FOCAL POINT SUPPORT LETTER FOR

GEF PROJECT AGENCY APPLICATIONS

The Preparation Guidelines for the Operational Focal Point Support Letter for GEF Project Agency Applications provides information and instructions on completing the Operational Focal Point Support Letter for GEF Project Agency Accreditation Applications (hereafter referred to as the OFP Support Letter) which includes a Project Idea Summary Note. The purpose of the OPF Support Letter is to confirm that the Applicant, an entity applying for accreditation as a GEF Project Agency, has the support of at least one GEF OFP. The purpose of the attached Project Idea Summary is to describe the initial project idea that the Applicant expects to develop and submit to the GEF for funding after it has been accredited, as agreed with the country OFP.
OPERATIONAL FOCAL POINT SUPPORT LETTER FOR GEF PROJECT AGENCY ACCREDITATION APPLICATIONS

The OFP Support Letter is an integral part of the Stage 1 Application. The OFP Support Letter is a letter from a GEF country OFP to the Applicant, the entity applying to be accredited as a GEF Project Agency. The Applicant may assist the OFP in completing the letter, as necessary. The boxes in the template should be filled out as indicated.

The GEF country OFP should sign the letter and provide an original copy to the Applicant. The OFP may copy the GEF Secretariat and country focal points of relevant convention(s) to which the GEF serves as a financial mechanism.

The Applicant will need to include an original copy of the OFP Support Letter to the GEF Secretariat as part of its Stage 1 Application to the GEF Secretariat. This letter is to demonstrate that at least one GEF country Operational Focal Point supports the submission of the application and the Applicant and OFP have agreed on a topic for an initial GEF project with an indicative amount of resources to be allocated from the STAR
 country allocations for this project.
All documents shall be sent via email to accreditation@thegef.org.

GEF PROJECT IDEA SUMMARY

The drafting of the Project Idea Summary Note (hereafter referred to as the Summary) should be a collaborative effort between the OFP and Applicant. The OFP and Applicant should come to agreement on all elements of the Summary prior to the OFP’s signature of the OFP Support Letter.
Section I: Description
The OFP and Applicant should fill out all the fields indicated. The purpose of this section is to provide a clear description of the first project that the Applicant expects to develop and submit for GEF funding, for the benefit of the relevant GEF Participant country, once it has been accredited.

Title of Project Idea: Enter the title of the project that the Applicant expects to develop and submit for funding if accredited as a GEF Project Agency.
Project Objective: Provide a clear objective of the project in terms of its goals and how the Applicant expects to reach those goals.
Indicative GEF Grant Amount: Enter the GEF Grant Amount the Applicant expects to request for the project, in USD; that is, an indicative amount of resources to be allocated from the STAR
 country allocations for this first project.
Projected Co-financing: Enter the total co-financing amount that the Applicant expects to raise or leverage for the project. This section should identify the expected total of co-financing and expected sources of co-financing, including expected sub-totals for each source. Per GEF co-financing guidelines, this may include financing for the project baseline and any co-financing for incremental activities (for GEF Trust Fund projects) or additional (for LDCF/SCCF) project activities.
Country/Region: Enter the country (for single country projects) or countries (for regional or global projects) in which the project will be implemented.
Proposed Executing Agency/Agencies and Contact Information: List the executing agency that will execute the project under the supervision of the GEF Project Agency. Please provide their contact information, including the name of the point of contact, within this executing agency. If the project will be executed by another division of the Applicant (i.e. “internal execution”) this should be noted, in which case, the Applicant should provide the contact information for the internal division expected to be in charge of execution.

Section II: Applicant Contact Information

The purpose of this section is to provide the Applicant’s contact information to be used for communication with the GEF.

Contact Name: Please provide the full name of the contact staff person for the project.
Contact Email: Please provide email address(es) that the GEF can use.

Contact Phone: Please provide phone number(s).
Contact Address: Please provide address(es).
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