GEF-9 Planning Workshop (GPW)

Asia
gef Logistics Note | September 29 - October 2, 2026, | Vientiane, Lao PDR
DATES
Core workshop: September 29-30, 2026 (all participants) TRAVEL
Extended sessions: Suggested arrival: Monday, 28 September.

October 1, 2026: OFPs, PFPs, CSOs & Conservation Departure: the day, or the day after your participation
Trust Funds only concludes.
October 2, 2026: OFPs & PFPs only

1. Agenda
Agenda and event information: https://www.thegef.org/events/asia-gef-9-planning-workshop
Day 1: Tuesday, September 29 GEF-9 Programming Directions & Family of Funds All Participants
Day 2: Wednesday, September 30 Policy and Partnerships All Participants
Day 3: Thursday, October 1 Country Portfolio Planning OFPs & PFPs only
CSOs & GEF Partnership (AM only) CSOs & Conservation Trust Funds only
Day 4: Friday October 2 Country Portfolio Planning OFPs & PFPs only

GEF-funded participants Crown Plaza Vientiane

The GEF provides round trip economy class airline tickets.

Nongduang Nua Village, 20 Rue Samsenthai

v/ Send a copy of your passport ID page and respond to the travel Vientiane, 01000, Laos
form sent via email to book your flight.
v" World Bank Travel Agency will send you a draft itinerary for your
review. Please note that this is not a confirmed ticket.
v' Check whether you require a visa to enter Lao PDR or a transit
visa(s) for any layover countries.
v' Once you receive the draft itinerary, review it within 24 hours to
confirm with Travel Agency that your full name and date of birth
match your passport exactly, and that all travel details are
correct.
v" Your ticket will be issued only after you confirm the itinerary in
writing.
v' Print the confirmation letter (issued by the GEF Secretariat) and
. . . Hotels
your e-ticket and carry them with you when traveling. . .
e GEF-funded participants will stay at Crowne
e Plazall Vcilentianﬁ and will be provided full
meals ing the stay.
e Checkyour SPAM/Junk folder for messages from Travel Agency. uring . 4 .
. e Self-funded participants need to make their
e Authorized fares are economy class. . .
. i i . own reservations. Please note that thisis a
e Onceissued, any ticket changes must be made directly with . Lo
) ) very busy period for hotel accommodation;
Travel Agency; associated fees, fare differences, or name
. - - therefore, we suggest that you make your
corrections are the participant's responsibility. . .
) hotel reservation as soon as possible.
o Costs for early arrival or extended stay unrelated to the workshop
(travel, hotel, incidentals) are also the participants’ responsibility.
Reception
Self-funded participants are solely responsible for their travel, A cocktail reception will be held on September 29

visa, accommodation and any other arrangements. at17:00 -20:00 at Crowne Plaza.


https://www.thegef.org/events/eastern-europe-and-central-asia-gef-9-planning-workshop
https://www.thegef.org/events/asia-gef-9-planning-workshop
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. Airport Transfer 7. Practical Information

GEF-funded participants will receive round-trip airport transfers
between the airport and the venue. Upon arrival at the airport,
look for your name or the GEF sign/logo.

Self-funded participants are responsible for making their own
arrangements.
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5. Visa
e Participants who require a visa to enter the country or for in-route Moldova uses Type C and Type F plugs
layovers should apply at the nearest Consulate or Embassy. Bring an adapter if needed. Hotels and
e To determine whether or not you will require a Visa to enter Lao organizers will not be able to provide extra
PDR, please see this site: https://www.consularlao.gov.la/law plugs.
e Please note that it can take up to three weeks
e  GEF cannot obtain visas for participants; however, we will
facilitate the invitation letter useful to request the visa. e Glynis Barber: gbarber@thegef.org
6. Meals, Per Diem & Reimbursement e Robert Schreiber: rschreiber@thegef.org
e Food and Hospitality provided at the meetings: coffee breaks e BCDTravel Viet Nam:
and buffet lunches, including vegetarian options will be provided Thu.nguyen@bcdtravel.vn
daily for all meeting participants. worldbank_han@bcdtravel.vn
e PerDiem & Reimbursement: only for Funded participants, and Tel. +8424 7302 0488 / +84 856 212 288

/ General Information: \

regional suppliers and use seasonal produce to reduce emissions and support local economies, while actively
\ minimizing food waste. /

to refer to the travel guide provided via email.

Time zone: Lao PDR Standard Time is 7 hours ahead of Coordinated Universal Time (UTC+3).

Weather: Vientiane experiences cooler weather in late September and early October. There tends to be the
occasional shower and high humidity - 28°C to 31°C. Participants are advised to bring a light jacket for cooler
evenings.

Dress code: Business casual. Comfortable walking shoes are recommended.

Currency: Local currency in Lao PDR is Lao Kip (LAK).

Medical Insurance: The World Bank Group does not provide insurance coverage to participants. Participants are
solely responsible for obtaining their own medical, travel, and accident insurance

Sustainability: The GEF is committed to eliminating single-use plastics at our meetings and events. Participants
are encouraged to bring a reusable water bottle. Where possible, we partner with caterers who source from

Please note that the information provided in this logistics note is subject to change based on operational

requirements and logistical consideration.
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